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Step 1 - Login To Swift Mail

Go to the following website address

http://elviowebdesign.createsend.com

Enter your Username and Password.

*Username and Password are case sensitive

Click on the Login button.
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Step 2 - Create A New Campaign

Click on the large Create a new campaign green link in the center of the page.
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Step 3 - Define The Campaign and Sender

Enter the required information. Then click on the Next button in lower left hand corner.
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Step 4 - Select The Format For This Campaign

Select the Use one of my templates radio button.

Then click on the Next button in lower left hand corner.
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This will take you to the following page where you can enter the content for your
newsletter.

Click on yellow pencil next to the words Enter your title.
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Step 5 - Define Campaign Content

Type in the title for the first section of your newsletter where it says Enter your title.
Type in the description for the first section of your newsletter where it says Enter your
description.

Your newsletter will be updated with your Title and Description which you can view in
the newsletter display. Just watch the newsletter as you type in your information.

Click on Save to save your content or click on the Save and add another link to create
another section (i.e. another title and description) in your newsletter.
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Step 6 - Preview Your Email Newsletter

Click on the Preview email button in the top right hand corner.
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This will display the following web page:

Click on Define recipients button in the top right hand corner.
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Step 7 - Define Recipients

Select the I will type in the recipients manually radio button.

Then click on the Next button in the lower left hand corner.


