Swift Mail Demo Instructions



Step 1- Login To Swift Mail
Go to the following website address

http://elviowebdes gn.createsend.com

Enter your Username and Password.

* Username and Password are case sensitive
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Click on the Login button.



Step 2 - Create A New Campaign

Click on the large Create a new campaign green link in the center of the page.
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Overview

Create a new campaign

Manage your subscribers

Create lists, add subscribers and manage your subscriber settings.

Done
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Step 3 - Define The Campaign and Sender

Enter the required information. Then click on the Next button in lower left hand corner.
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Step 1: Define the Campaign and Sender n

Campaign

1. Name the campaign

Give your campaign an easily identifiable name. The name you choose will appear when you view the reports for this campaign.

Campaign Name

2, Enter the email subject line for this campaign

This is what will appear in the Subject field in your recipients email client e

Subject Personalize the subject with subscriber details

3. Give the campaign a From Name

This is what will appear in the From field of your recipients email client when they receive this campaign.

From Name

4. Give the campaign a From Email address
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Step 4 - Select The Format For This Campaign
Select the Use one of my templates radio button.

Then click on the Next button in lower left hand corner.
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Step 2.1: Select the format for this campaign
Test ABC Wi s 1

Content
@ Use one of my templates

Add contentto one of your pre-designed email templates.

ABC Widgets
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 HTML and plain text

Import a HTML email design from your computer or the web and add a plain text version for your recipients with older or mobile email clients. We provide detailed reporting on the
results.
 Plain text only

Plain text ensures that your message will be viewable by all recipients but means you can't add any formatting or style to your email. Only basic reporting will be available.




Thiswill take you to the following page where you can enter the content for your

newsd etter.

Click on yellow pencil next to the words Enter your title.
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*You're receiving this newsletter because you bought widgets from us.
Not interested anymore? Unsubscribe. Having trouble viewing this email? View it in your browser.
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Enter your title » @

Enter your description
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Step 5 - Define Campaign Content

Typein thetitle for the first section of your newsletter where it says Enter your title.
Typein the description for the first section of your newsletter where it says Enter your
description.

Y our newsletter will be updated with your Title and Description which you can view in
the newsdletter display. Just watch the newsletter as you type in your information.

Click on Save to save your content or click on the Save and add another link to create
another section (i.e. another title and description) in your newsletter.
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Enter your description
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*You're receiving this newsletter because you bought widgets from us.
Not interested anymore? Unsubscribe. Having trouble viewing this email? View it in your browser.
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Enter your title » @

Enter your description
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Step 6 - Preview Your Email Newsdletter

Click on the Preview email button in the top right hand corner.
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*You're receiving this newsletter because you bought widgets from us.
Not interested anymore? Unsubscribe. Having trouble viewing this email? View it in your browser.

ABC Widgets

ABC Widgets Launches New Widget » @

ABC Widgets has just launched a new widget which will revolutionalize how computer work. This
is considered a major achievement by those in the computer industry. For more information call
us at 1-867-633-2956.
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Thiswill display the following web page:
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Make more changes

“You're receiving this newsletter because you bought widgets from us.
Not interested anymore? Unsubscribe. Having trouble viewing this email? Wiew it in your browser.

ABC Widgets

ABC Widgets Launches New Widget

ABC Widgets has just launched a new widget which will revolutionalize how computer work. This
is considered a major achievemnent by those in the computer industry. For more information call
us at 1-867-633-2956.
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A% v g



Step 7 - Define Recipients
Select the | will typein therecipients manually radio button.

Then click on the Next button in the lower left hand corner.
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Step 3.1 - Select the recipients for this campaign

My recipients are from an existing subscriber list

You don't have any subscriber lists yet, but as soon as you do you'll be able to send much larger campaigns.

| will type in the recipients manually

Use this method if you want to type in or copy and paste recipients manually.
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